[bookmark: _GoBack]Dear Hiring Manager,
I am writing to apply for the Human Resources Specialist position at your company. With a people-oriented mindset and strong organizational skills, I aim to contribute effectively to your human resources operations.
In my previous experience, I actively participated in recruitment processes, interview coordination, employee engagement initiatives, and performance management activities. I value confidentiality, ethical standards, and clear communication as essential components of effective HR practices.
Your company’s corporate culture and focus on employee development strongly motivated me to apply. I am eager to contribute to placing the right talent in the right roles while supporting organizational success.
I would appreciate the opportunity to further discuss my qualifications in an interview. Thank you for your time and consideration.
Sincerely,
[Full Name]
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Dear Job Seeker,
	Ready to land your next job offer?
In addition to this Word template, we provide a whole host of expert resume and cover letter 
writing resources and tools that'll help you boost your job search and increase your chances 
of securing work.

	Resume Builder →
How to Write a Resume →
	Cover Letter →
How to Write a Cover Letter →


	Are you in a rush? 
Speed up the application process by using a pre-formatted template:

	Modern Resume Templates →
Cover Letter Templates →
	ATS-Friendly Resume Templates →


	Lastly, explore our job-specific resume and cover letter examples to ensure your finished application gives you the best chance of getting more interviews.

	Nurse Resume Examples →
Cover Letter Examples by Industry & Experience Level →


Good luck on the job hunt.  
Best regards,
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